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Thessaloniki, 25/10/2007


PRO/2007/717

INFORMATION TO APPLICANTS
I- Description of tasks

The purpose of the contract is for a medical officer to provide a general and preventive medical service to Cedefop and its staff (approx. 130) as prescribed by European regulations and, where applicable, Greek law.
The successful contractor will provide the following services to Cedefop:

· Pre-recruitment medical examinations in cooperation with a local private hospital;

· Medical examinations as prescribed by the annual preventive medicine programme  in cooperation with a local private hospital

· Health measures for Cedefop staff complaining of disorders associated with their working environment;

· Proposals for specialist analyses considered necessary;

· Any first-aid  and/or other seminars for Cedefop staff;

· Help in organizing annual flu vaccination campaigns;

· Drafting of two annual activity reports of work done.

Cedefop will make its sick bay available for services requiring medical examinations. The sick bay is located inside Cedefop’s building. 

The required tasks are to be carried out within maximum 280 hours/year (except August, Easter and Christmas periods). The exact days and time during which the successful contractor would have to be present on Cedefop’s premises will be decided by mutual agreement.
To ensure that public funds have been properly disbursed, the successful contractor will have to provide an activity report on the services provided twice a year.
II- Exclusion and selection stage

Only candidates meeting the requirements of the exclusion and selection stage will be selected and included in a shortlist of candidates. These candidates will in a second stage be invited to submit a tender and to attend an interview in English mid-December.
1- Exclusion criteria
Participation to this tender is only open to tenderers who are not in one of the situations listed below:

a) bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b) have been convicted of an offence concerning their professional conduct by a definitive court judgement;
c) have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

d) have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

e) have been the subject of a definitive court judgement for fraud, corruption, involvement in a criminal organization or any other illegal activity detrimental to the Communities’ financial interests;

f) following another procurement procedure or grant award procedure financed by the Community budget, they have been declared to be in a serious breach of contract for failure to comply with their contractual obligations.

In addition to the above, contracts may not be awarded to tenderers who, during the procurement procedure:

· are subject to a conflict of interest;

· are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the contract procedure or fail to supply this information.
The candidate shall provide the self-declaration found in the attached Annex which states that none of the aforementioned grounds for exclusion applies to the candidate.

2- Selection criteria
Technical and professional capacity:
Requirements: The potential contractor must be a certified medical doctor with a specialisation in one of the following:

· Occupational medicine

OR

· Emergency medicine

OR

· Internal medicine

OR

-
another specialisation and 5 years of relevant professional experience in an industry/organisation/institution.

Linguistic capacity:
Cedefop has international staff. The potential contractor must also be:

· fluent in English.

Copies of the following documents must be presented as evidence of compliance with the above criteria:
· Certificate of entry in the Doctors’ Register 

· Diplomas and relevant certificates 

· Supporting evidence of your professional experience and linguistic skills (CV, contracts, work certificates, etc)
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