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The following grid should be used to draw up a financial proposal for a one year period (scenario).  The completed financial proposal shall be used as a basis for contract price over the envisaged four year contract execution period, as the contract will be signed for an initial 2-year period and renewable up to two times under the same conditions. Proposed fees shall be all-inclusive. No additional costs will be reimbursed by Cedefop.
Table 1: Security and Supervising Guard Fees

	FEES
	Unit
	(A)

N° person/hours per year 


	(B)

Average* Hour Rate
(without VAT)
	Total 1.1
one year without VAT
 Total 1.1 = (A) x (B)
	VAT percentage per hour

	Security Guard
	person/hour
	28 hours per day * 365 days = 10220 hours
	
	
	


	FEES
	(A)

Unit (Number of inspections per day)
	(B)

Average* Inspection Rate per day
(without VAT)
	Total 1.2
one year without VAT
 Total 1.2 = (A) x (B)
	VAT percentage per day

	Supervisor / Guard control
	2
	
	
	


	FEES
	Unit
	(A)

N° person/hours per year 


	(B)

Average* Hour Rate

(without VAT)
	Total 1.3
one year without VAT
 Total 1.3 = (A) x (B)
	VAT percentage per hour

	Additional Security Guard

See Section 2.10
(For a maximum of 50 person/hours per year)
	person/hour
	50 (all working hours irrespectively) 
	
	
	


Total security and supervising guard fees = Total 1.1 + Total 1.2 + Total 1.3

*Only one hour rate or one inspection day rate should be indicated. This hour or day rate should take into account the wage scaling due to night, holiday, weekend shifts etc.

If a service is provided free of charge please indicate FREE OF CHARGE in the relevant table field.

Table 2: Reception Desk Assistant Fees

	FEES
	Unit
	(A)

Working Time 

per year
	(B)

Unit Rate per day without VAT
	Total 2.1
one year without VAT
 Total 2.1 = (A) x (B)
	VAT percentage per day

	Reception Desk Assistant
	person/day
	230  working days
	
	
	


	FEES
	Unit
	(A)

Working Time
	(B)

Unit Rate per day without VAT
	Amount
one year without VAT
 Amount = (A) x (B)
	VAT percentage per day

	Additional Reception Desk Assistant 
	50% Full Time
	76 days
	
	
	

	
	75% Full Time
	76 days
	
	
	

	
	100% Full Time
	78 days
	
	
	

	TOTAL 2.2 = amount for 50%+amount for 75% + amount for 100% 
	
	


	FEES
	Unit
	(A)

Working Time
	(B)

Unit Rate per hour without VAT
	Total 2.3
one year without VAT
 Total 2.3 = (A) x (B)
	VAT percentage per hour

	On demand Reception desk assistants
(For a maximum of 50 person/hours per year)
	person/hour
	50 hours during normal work days 
	
	
	


Total reception desk assistant fees = Total 2.1 + Total 2.2 + Total 2.3

If a service is provided free of charge please indicate FREE OF CHARGE in the relevant table field.























































































































































































































