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CALL FOR EXPRESSIONS OF INTEREST (CEI) 
to provide specific expertise in the field of vocational education and training
CEDEFOP No CEI/VET/2006
1.
Purpose of this CEI

The activities carried out by Cedefop frequently require specific external expertise. The aim of this CEI is to enable Cedefop to draw up a list of potential service providers to carry out work in the thematic fields indicated in Section 3. All applications received will be evaluated (see Section 6). 
Services to be provided will be conducted on the basis of contracts. Each time a contract is to be concluded, Cedefop will invite: 
· all potential service providers on the list, or 
· only some potential service providers, selected on the basis of appropriate pre-selection criteria

to participate in future tendering procedures. Following successful tendering procedures, contracts will be established between Cedefop and the service provider.
The list drawn up following this CEI will be used solely for tendering procedures where the estimated value of the contract is below the ceilings laid down in the applicable EC public procurement Directives.

(  Please note:

1. The list will remain valid for 3 years from the date of dispatch of the notice for publication (see Section 9). Applicants may submit their application at any time during this period, except for the last 3 months (as per postmark).
2. Applicants will be registered in the list after evaluation of their technical, economic and financial capacities. The evaluation will apply exclusion and selection criteria (see Section 6). 
3. Applicants will be informed of the result of their application. Unclear or incomplete applications may not be considered.
4. Service providers registered in the list must inform Cedefop immediately of any changes in their administrative, technical and financial situation which would result in a change in their original application.
2. 
Contracting authority 
European Centre for the Development of Vocational Training (Cedefop); Europe 123; GR ‑ 57001 Thessaloniki (Pylea). 
Postal address: European Centre for the Development of Vocational Training (Cedefop), PO Box 22427, GR-55102 Thessaloniki (Finikas). 
Tel.: (30-2310) 49 01 11; Fax: (30-2310) 49 00 49
(
More information on Cedefop’s activities, such as its medium-term priorities, work programme and annual report, can be found on Cedefop’s website: http://www.cedefop.europa.eu 
3. 
Themes covered by this CEI and skills required
The main themes covered by this Call for Expressions of Interest and the skills required by the applicant are listed below. They must be indicated in Application Form C.
Themes

Knowledge of at least one of the Themes A to D below must be demonstrated by relevant qualifications and experience of at least 3 years (for details see Application Form C).
A. 
Analysis of initial and continuing vocational training (VET) systems, developments and policies 

related to sub-themes such as:
· Systems governance, planning and reforms; policy making and outcomes; devolution of powers; involvement of social partners; social dialogue;
· Legal and institutional frameworks; training providers and arrangements;
· Public and private financing, including EU financing; funding mechanisms; co‑financing;
· Programme and policy evaluation; costs and benefits of training/learning; 

· Attractiveness of VET; permeability and links between educational pathways;

· Analysis of VET systems and developments, including comparative research.
B. 
Vocational education and training in a context of lifelong learning 

related to sub-themes such as:

· Transparency; qualification frameworks; sectoral qualifications; validation and recognition of skills, including non-formal and informal learning;
· Curriculum development; learning forms, environments and methods (e.g. didactics, e‑learning); quality assurance;
· Analysis of learning needs and the provision of skills, competences and qualifications;
· VET in the context of labour-market and social policies; guidance and counselling;
· VET teachers and trainers and their professional development.
C. 
Skills and employment/labour market 

related to sub-themes such as:
· Labour market and skills – economic and social aspects;
· Skill needs analysis and anticipation; occupational and skill mismatches/gaps;

· Geographical, occupational, social and other forms of mobility;
· Training and enterprises, including small and medium-sized enterprises; human resource development; entrepreneurship;
· Human and social capital; employability; adaptability;
· Education/training and skills: impact on growth, employment and performance of enterprises and individuals. 

D. 
Analysis of the context and framework conditions influencing VET 
(also in conjunction with Themes A to C above) 

related to sub-themes such as, for example:
· Technologies; globalisation; work organisation; 
· Social inclusion/exclusion, target groups;
· Demographic change; migration;
· Local and regional patterns and developments;

· Environment, sustainable development.
Skills
At least one of the skills below has to be demonstrated by relevant qualifications and experience of at least 3 years (for details see Application Form C). 
I. Policy/programme review, analysis and evaluation
II. Quantitative and/or qualitative research, including comparative research
III. Statistical analysis and data collection; development of methods
IV. Technical/scientific support for policy-makers, networks, social partners

V. Reporting, dissemination/marketing, networking, animation and reporting of meetings
4. 
Who can apply?

· Individuals (natural persons), companies/organisations (legal persons) may apply. 
· Also groups of service providers may apply. Any such group, should its application be accepted, will be included on the list as a group. Should it be invited to tender, it will be invited to tender as a group. Groups must nominate a lead member, who will bear sole responsibility vis-à-vis Cedefop for the performance of the contract, should the group be awarded a contract.
5. 
Submission of applications

a) 
Applications must be submitted by registered mail or be delivered by hand.
Address for applications sent by mail: 
European Centre for the Development of Vocational Training (Cedefop). Procurement Service. PO Box 22427, GR- 55102 Thessaloniki (Finikas). Tel. (30-2310) 49 00 61. Fax: (30-2310) 49 00 28. 
Address for applications submitted by hand:
European Centre for the Development of Vocational Training (Cedefop). Procurement  Service GR-57001, Thessaloniki (Pylea), Tel.: (30-2310) 49 00 61. Fax: (30-2310) 49 00 28. 
b) 
The envelope should be clearly marked: 
Call for Expressions of Interest ‘CEDEFOP No CEI/VET/2006’.
c) 
Applicants must apply using the application forms. They are also available on request from the Procurement Service, Europe 123, GR- 57001 Thessaloniki (Pylea). Fax: (30-2310) 49 00 28, e-mail: vet@cedefop.europa.eu
d) 
Applications must be presented in the following order and include:

1. administrative information/personal data duly completed (Application Form A);
2. all requested certified documents (see Application Form B) and the form for the declaration on exclusion criteria (Annex I) duly signed;

3. all documents requested relating to the selection criteria (see Application Form C). Description of the applicant’s technical and professional capacity (Annex II) duly completed.
4.
Applications must be made in one of the official languages of the European Union and must be signed by the applicant.
6. 
Exclusion and selection criteria

a)
Exclusion criteria: Applicants shall be excluded from participation in this CEI for the following reasons (see Application Form B for further details):

(a) bankruptcy; (b) conviction of an offence; (c) serious professional misconduct; (d) non-fulfilment of social security and tax obligations; (e) fraud, corruption; and (f) serious breach of contract in other procurement or grant award procedures financed by the Communities.
b)
Selection criteria: Applicants will be evaluated according to the following criteria (see Application Form C for further details): 
(a) technical and professional capacity; (b) economic and financial capacity; (c) proof of enrolment in a professional or trade register (if applicable).
7. 
Validity 
The list compiled will remain valid for 3 years from the date of dispatch of the notice for publication to the Office for Official Publications of the European Communities (26.06.2006). 
Applications may be submitted at any time during this period, except for the last three months (as per postmark). Applications bearing a postmark after this date will not be considered.
8.
Confidentiality
The data provided by applicants are used exclusively for the specific purpose of entering into a contract and/or for the performance of a future contract with Cedefop. 
The applicant has at any time the right to obtain free access to his/her personal data, to ask Cedefop for verification or rectification of these data or to ask for their blocking or deletion. The applicant has at any time the right to have recourse to the European Data Protection Supervisor.

Cedefop observes a time-limit of five calendar years after termination of any contractual relationship for the storage of personal data.

9.
Date notice sent: 26.06.2006
10. 
Date notice received by the Office for Official Publications of the European Union: 26.06.2006
Apply
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Application Forms for Candidates Responding to the 
Call for Expressions of Interest (CEI)
Cedefop No CEI/VET/2006

Closing date for submission: The list compiled will remain valid for 3 years from the date of dispatch of the notice for publication (26.06.2006), i.e. until 25.06.2009. 
Applications may be submitted at any time during this period, except for the last three months (as per postmark). Applications bearing a postmark after this date will not be considered. 
( 
Please note: it is the responsibility of the applicant to inform Cedefop immediately of any changes in their administrative, technical or financial details which would result in a change in their original application.

Application forms
Form A:
 
Administrative information / personal data
Form B: 
Exclusion criteria
Annex I:
Declaration on exclusion criteria
Form C: 
Selection criteria
Annex II:
Technical and professional capacity in selected themes, skills
	Reserved for Cedefop

	Reference number
	Date of postmark

	
	


Application Form A
Administrative Information / Personal Data
NB: this form should be filled in  using a computer, 
with the exception of the date and signature

Name and Address

	
	Natural Person
	Legal Person

	Surname/Name of 
company
	Mr/Ms
	

	First Name
	
	N/A

	Full Address
	
	

	Person responsible 
	N/A
	Mr/Ms

	Position
	N/A
	

	Telephone No
	
	

	Fax No
	
	

	E-mail Address
	
	

	VAT No
	
	


N/A: not applicable
Previous registration in Calls for Expressions of Interest relevant to the present one
Please indicate if you are registered in the previous Call for Expressions of Interest CEDEFOP No CEI/VET/2003, published on 17.07.2003 
Yes



No


Are you registered in any other valid CEI (e.g. by the European Commission, European Agencies, etc.)? If yes, please indicate:

....................................................................................................................................
....................................................................................................................................
....................................................................................................................................
NB. This is not a criterion for acceptance, but may help Cedefop to speed up the administration of your application if we already have your details in our file.
Staff available (mainly for legal persons)
Candidates should indicate the total number of staff or the number of free-lancers with whom they work regularly (full-time equivalent) who are available to work on any contract which the candidate may be awarded following a call for tender on the basis of this call for expressions of interest.

Please give a figure: ................
Application Form B

Exclusion Criteria 

1.
Applicants shall be excluded from participation in this call for expressions of interest if:
a) they are bankrupt or being wound up; are having their affairs administered by the courts; have entered into an arrangement with creditors; have suspended business activities; are the subject of proceedings concerning those matters; or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b) they have been convicted of an offence concerning their professional conduct by a judgement which has the force of res judicata;

c) they have been guilty of grave professional misconduct proven by any means which Cedefop can justify;

d) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established, or with those of the country of the contracting authority or those of the country where the contract is to be performed;

e) they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities’ financial interests;

f) following another procurement procedure or grant award procedure financed by the Community budget, they have been declared to be in serious breach of contract for failure to comply with their contractual obligations.

Applicants must certify that they are not in one of the situations listed above by providing: 

· for points (a), (b) and (e) a recent extract from the judicial record, or failing that, a recent equivalent document issued by a judicial or administrative authority in the country of origin or provenance showing that those requirements are satisfied;
· for point (d) a recent certificate issued by the competent authority of the country concerned. Where no such certificate is issued in the country concerned, it may be replaced by a sworn or, failing that, a solemn statement made by the interested party before a judicial or administrative authority, a notary or a qualified professional body in his/her country of origin or provenance;
· Applicants must sign and include the attached Declaration on Exclusion Criteria (Annex I).

ANNEX I

Declaration on Exclusion Criteria
(To be completed and signed by the applicant)
The undersigned:

Name of the individual/company/organisation: .......................................................................
Legal address: .......................................................................................................................
Registration number/ID Card No: ...........................................................................................
VAT number: ..........................................................................................................................
declares on oath that the individual/company/organisation mentioned above is not in any of the situations mentioned below:

a) is bankrupt or being wound up; is having his/her affairs administered by the courts; has entered into an arrangement with creditors; has suspended business activities; is the subject of proceedings concerning those matters; or is in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b) has been convicted of an offence concerning his/her professional conduct by a judgement which has the force of res judicata;

c) has been guilty of grave professional misconduct proven by any means which Cedefop can justify;

d) has not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which he/she is established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

e) has been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities’ financial interests;

f) following another procurement procedure or grant award procedure financed by the Community budget, he/she has been declared to be in serious breach of contract for failure to comply with his/her contractual obligations.

I, the undersigned, understand that contracts may not be awarded if during the procurement procedure the individual/company/organisation mentioned above:

· is subject to a conflict of interest;

· is guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the contract procedure or fail to supply this information.
Full name:







Date:

Signature:
Application Form C

Selection Criteria 

Applicants will be evaluated according to the following selection criteria:

1.
Technical and professional capacity
( 
Please complete and sign Annex II.

Proof must be provided of the technical and professional capacity of the applicant by providing following documents:

· Natural persons: Evidence of the educational and professional qualifications. Curriculum vitae must be provided.

· Legal persons: Evidence of the educational and professional qualifications of the firm’s managerial staff and of the person/persons responsible for carrying out the work. Curriculum vitae must be provided.

· All applicants should provide a list of related projects/research works that were carried out over the past 3 years.

2.
Economic and financial capacity
Proof must be provided of the applicant’s economic and financial capacity by providing  the following documents:

Legal persons (one or more of the following document may be provided):
· Appropriate statement(s) from bank(s) or evidence of relevant professional risk indemnity insurance.

· The presentation of balance sheets or extracts from balance sheets for at least the last 2 years for which accounts have been closed, where publication of the balance sheet is required under the company law of the country in which the economic operator is established.

· A statement of overall turnover and turnover concerning the services to be provided for no more than the last 3 financial years.

· For semi-public or non-profit organisations: the annual budget of the last year.

Natural persons:
· Evidence of status as a self-employed person, evidence of social welfare cover, VAT number or, where appropriate, evidence of tax status. 
· Employees must provide proof of the permission of their employer to undertake the work should they be offered a contract as a result of a tender using the database resulting from this call for expressions of interest. If this is not applicable, please justify.
3.
Proof of enrolment in a professional or trade register (if applicable)
· Proof must be provided that applicant is authorised to perform the contract under national law, i.e. by way of inclusion in a trade or professional register or sworn declaration or certificate, membership of a specific organisation, express authorisation or entry in VAT register. If not applicable, applicants have to state it in their application.
ANNEX II

Technical and Professional Capacity 

	Themes covered by the CEI: CEDEFOP No CEI/VET/2006

	Candidates must indicate with a cross (X) in which theme(s) they have expertise
	Cross
(

	A. 
Analysis of initial and continuing vocational training (VET) systems, policies and developments 
	

	related to sub-themes such as:

· Systems governance, planning and reforms; policy making and outcomes; devolution of powers; involvement of social partners; social dialogue;

· Legal and institutional frameworks; training providers and arrangements;

· Public and private financing, including EU financing; funding mechanisms; co-financing

· Programme and policy evaluation; costs and benefits of training/learning; 

· Attractiveness of VET; permeability and links between educational pathways; 
· Analysis of VET systems and developments, including comparative research

	B. 
Vocational education and training in a context of lifelong learning
	

	related to sub-themes such as:

· Transparency; qualification frameworks; sectoral qualifications; validation and recognition of skills including non-formal and informal learning;

· Curriculum development; learning forms, environments and methods (e.g. didactics, e-learning); quality assurance;

· Analysis of learning needs and provision of skills, competences and qualifications;

· Training in the context of labour-market and social policies; guidance and counselling;
· Teachers and trainers in VET and their professional development.

	C. 
Skills and employment/labour market
	

	related to sub-themes such as:

· Labour market and skills – economic and social aspects;

· Skill needs analysis and anticipation; occupational and skill mismatches/gaps;

· Geographical, occupational, social and other forms of mobility;

· Training and enterprises, including small and medium-sized enterprises; human resource development; entrepreneurship;

· Human and social capital; employability; adaptability;

· Education/training and skills: impacts on growth, employment and performance of enterprises and individuals.

	D. 
Analysis of the context and framework conditions influencing VET (also in conjunction with Themes A to C above)
	

	related to sub-themes such as, for example:

· Technologies; globalisation; work organisation; 

· Social inclusion/exclusion, target groups;

· Demographic change; migration;

· Local and regional patterns and developments;

· Environment, sustainable development.


	Skills

	Candidates must indicate with a cross (X) which skills they possess 
in relation to the above theme(s) of interest

	I. Policy/programme review, analysis and evaluation
	

	II. Quantitative and/or qualitative research, including comparative research
	

	III. Statistical analysis and data collection; development of methods 
	

	IV. Technical/scientific support to policy-makers, networks, social partners
	

	V. Reporting, dissemination/marketing, networking, animation and reporting of meetings
	


	Languages covered by the applicant(s)

	Please indicate the mother tongue of each person in the team and the additional languages in which they have at least sufficient reading and writing skills

	Name
	Mother tongue
	Additional language(s)

	
	
	

	
	
	

	
	
	

	
	
	


Declaration: This application is being submitted in the full knowledge of the undersigned.


______________________________


Date : 
Signature 

Check list 
Forms and documents that have to be submitted
Documents required for exclusion criteria (see Application Form A and Annex I)
(
Application Form A: Administrative information/personal data
(
Annex I: Declaration on exclusion criteria
Supporting documents:

· Recent extract from judicial record or equivalent document
· Recent certificate that obligations relating to social security contributions or taxes have been fulfilled; or sworn or solemn statement
Documents required for selection criteria (see Application Form B and Annex II)
(a) Technical and professional capacity
(
Annex II: Technical and professional expertise in selected themes and skills

Supporting documents:
	Natural persons

· Educational and professional qualification (CV)

· list of related projects carried out over the past 3 years


	
Legal persons:

· Evidence of the qualifications of the managerial staff and the persons carrying out the work (CVs)

· list of related projects carried out over the past 3 years


(b) Economic and financial capacity

	Natural persons:

· evidence of status as self-employed person (if applicable)
· evidence of social welfare cover

· VAT number or evidence of tax status
· permission of employer (if applicable)

	Legal persons: 
· appropriate statements from banks or evidence of relevant professional risk indemnity insurance and/or
· balance sheets or extractions and/or 

· statement of overall turnover and turnover concerning the services to be covered

· Semi-public or non-profit organisations: annual budget of last year


(
Proof of enrolment in a professional or trade register (if applicable)
Head office: Europe 123, GR - 57001 Thessaloniki, P.O. Box 22427, Tel: (30-31) 490 111, Fax: (30-31) 490 049
Brussels office: Avenue d’Auderghem 20, B-1040 Brussels, Tel. (32-2) 230 19 78, Fax. (32-2) 230 58 24
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